U.T. ADMINISTRATION OF DAMAN AND DIU
OFFICE OF THE PORT OFFICER,
MARINE DEPARTMENT,
D1 U-362 520.

DATED: 14-05-2014.

SUO - MOTO PUBLICATION OF 17 MANUALS.
(As on 30-04-2014)
MANUAL -1

THE PARTICULARS OF ITS ORGANISATION, FUNCTION AND
DUTIES. :-

The Secretary Ports and Lighthouses is Head otibeent in U.T. Daman and
Diu, which controls Two Offices, one at Daman ante at Diu. The Collector, Diu
exercises all the powers vested as Head of Depattameler Schedule V and VI of GRF
for implementation the Plan and Non Plan Expenditatr Diu. The Mamalatdar, Diu is
Head of Office for drawing and Disbursing officer fPort Office, Diu. The H.O. of Port
Office, Diu is the Public Information Officer und€tause 5(1) of the RTI Act, 2005. The
Port Officer is the Sectional Head of Port Officerking under above officers for
providing infrastructure facilities for berthingadding of different Vessels, Navigation
Facilities for boosting of Fishery and TOURISM imsBict within Port vicinity.

At Diu District Group of Ports, following Port Ceas have been notified as
Minor Port vide different Govt. Notifications und8ection 4 of Indian Port Act, 1908 and
the Port Officer has to discharge his duty for ioy@ment, development, conservancy,
navigational and enforcement for any illegally aityi issue of License and permission to
the Fishing and Tourists Vessels for regulatingraiffic within the Port and deploy of
Port staffs for the Port Centers mentioned as b@Wich are attached herewith):-.

1. Diu-Ghoghla.:- ( Declared vide Govt. Notificatio&ll/\VV/118/67/2891 dated
29-11- 1967 under Sectiaf fhdian Port Act, 1908)
2. Vanakbara. :- (Declared vide Govt. Notificatio®3/82-ILD dated 27-7-1984
under Section 4 of IndiantPt, 1908 in Diu District)
3. Simbor. :- (Declared vide Govt. Notification 16+72-IPD dated 16-01-1972
under Section 4 of Indian Poct,AL908 in Diu District)
4. Malala. :- (Declared vide Govt. Notification MD/P@IU/M(P)/1692 dated
10- 01-1997 under Section 4 wfian Port Act, 1908 in Diu
District)
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ORGANIZATIONAL CHART

SECRETARY (PORTS & LIGHTHOUSES)

!

COLLECTOR, DIU

|

MAMLATDAR, DIU (HEAD OF OFFICE OF PORT OFFICE)

!

PORT OFFICER, DIU

!

1. ASST. PORT OFFICER, 2. SR. LIGHTHOUSE KEEPER,
3. LIGHTHOUSE KEEPER, 4. SAILORS,
5. TICKET COLLECTORS, 6. LDC, 7. PEON.

POSTAL ADDRESS:-

OFFICE OF THE PORT OFFICER
BUNDER CHOWK

DIU

PIN CODE: 362 520.

PHONE NO. : (02875) 252263 (O) & 271004 ( R)
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WORKING HOURS ;

MONDAY TO FRIDAY :
9:30 AM. TO 1;30 P.M.
1:30 P.M. TO 2:00 P.M. LUNCH BREAK
2:00 P.M. TO 6:00 P.M.

FUNCTION OF THE PORT DEPARTMENT :-

1)
Il)

1)

IV)

V)
Vi)

Vi)

Vi)
1X)

X)

Improvement, development and Conservancy of pattitarcenters
To provide proper Navigational facilities to thessels including
construction of Jetties.

Maintenance, Operation and vigilance over Navigatibight

Houses and Storm Cyclone awareness in Group of Rod War
watching Exercises.

To create sufficient infrastructure facilities fdranding and
Berthing and ON HARD of the Vessels and to givepatas to
Coastal Shipping by assessing the feasibility odd@pment of
Minor Port.

Enforcement for removal of obstruction and storemnd, rock
within port vicinity.

To provide port facilities to promote Tourism farfy service and
water sports activities along the coast line.

To regulate and proper maintenance of port landit Ideclared
vide Govt. Notifications including all wharves, dsc for

conveyance of traffic and safety of vessels etc.

Inward and outward of the Vessels operating aPibre.

Issue of License under Rule 15 of Goa, Daman andPDrt Rules,
1983 read with Indian Port Act, 1908 for regulatofgPort Traffic

under Rule 13,27, etc.

To attract private sector investors on BOOT basas create
landing and other facilities by investing their oimrestment.
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MANUAL — 2

THE POWER AND DUTIES OF ITS OFFICERS AND
EMPLOYEES :-

1. Secretary (ports & Lighthouses) / Head of Depament :

The Collector, Daman is the Secretary as well ead-bf Department
for Port Office, Diu and Daman. The Secretary Hses Power to accord
Administrative and Expenditure Sanction for thenPdad Non Plan Schemes
and Projects. All Polocies matter related to thgpddenent, he exercise all
the Powers related as Head of Department for Plase @aman and Diu.

2. The Collector, Diu :-

The Collector, Diu exercises all the Power vested Head of
Department for implementation of Plan Schemes a#f as Non Plan
Expenditure for Port Department, Diu under Scheduknd VI of the DFP
Rules, 1978.

3. The Mamlatdar and Head of Office of Port Office Diu. :-

The Mamlatdar, Diu is declared as Head of OffieaDO for the Port
Department, Diu. The implementation of all Plan &wah Plan Schemes and
Projects pertaining to Port Department, Diu and ddgyment are being
submitted to the Higher Authority through the HeadOffice, Diu. He is
also vested Power for Sanctioning of Earned LeankeCGasual Leave for the
Staffs of the Port Department, Diu.

4. The Port Officer, Diu. :-

He assists to Head of Office of Port Departmentrfgslementation of
all Plan and Non Plan Schemes, Projects., As sedtidead of Port Office,
various Correspondences of Port Department, Dihivthe Daman and Diu
Administration and also GOI, Ministry of Shippingic.

The Port Officer is the Conservator Authority deeld under Section 7
of the Indian Port Act, 1908 and also Statutoryhfuity under Rule 2(i) (j)
of Goa, Daman and Diu Port Rules 1983 to dischdigees as per power
empowered therein. Which are furnished as under:-
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. Licensing of the Crafts:Under Rule 15 of Goa, Daman & Diu, 1983, No

craft shall ply unless it holds a licensauess by the Port Authority and

also regulating of Tourist, water sports a#tc. The concerned
applicant has to apply in form-I, as presatibeder the Rules, and issue

License in Form-II which is enclosed herewith.

. Issue of Port ClearanceNe any kind of vessel enter or leave within the

Port without Port clearance issued by the Rathority as required Under

Rule 12 and 13 of Goa, Daman & Diu, 1983.

.Issue of Port Employment LicenseNo person shall be on board of any

kind of craft ( specially for passenger vessekter sports, tugs, etc.)

unless he is in possession of a Port Employinieenhse issued by the Port

Authority under Rule 62 & 63 of Goa, Daman &ulPort Rules, 1983.

. Regulating movement of the craffdo person Incharge of the craft shall

anchorage or mooring without direction by tleetFRAuthority and shall

also without reasonable excuse obstruct ordniady craft working in the

Port or obstruct the free navigation dfe tPort or the approaches to

wharves or jetties or any landing place, unBeite-13, 27 of Goa,

Daman & Diu Port Rules, 1983. Accordingly, posals to be submitted

for Construction of Jetties, develgmt works like- Dredging,

Modernizations of Lighthouses, etc.

. Requlating Port land:No any person shall erect or install any hut, larry

and gulla or commercial purpose, Port land as tlgeclared vide Govt.

Notifications, without permission and paying feesthe Port Authority

under Rule- 54 of Goa, Daman & Diu Port Rules, 1888 Rule (D)( 5) of

Daman & Diu Amendment Port Rules, 1999. Permisdion Film

Shooting and Photography with the Port Vicinitydan Rule (D)(5) of
Daman & Diu Amendment Port Rules, 1999.

. Conservation of Port:The Port Officer is the Conservator under Section 7
of the Indian Port Act, 1908 and for the same gavper conservancy
make enforcement for any illegality by any crafindasand extraction
within Port vicinity and other power and Duties deatherein from
Section 8 to 32.

. Navigational Aids:- There are three lighthouses in Diu and one
Lighthouse & Leading Light at Vanakbara which givagnals to the
different, kinds of vessels for navigation purpo$ley requires proper
maintenance, repairing and operation without amit f@&s per guidance of
the MOST, GOI, Deptt. Of Lighthouses & Lightshigamnagar.

8. Cyclone :-Diu is cyclone prone area and hence for safetysavateness

to the fishermen and owners of the vessels hoistapgand night storm

signals as per message received from the Metedacalogeptt.,

Ahmedabad.

9. War Watching Exercise:buring the time of War, exercise is being taken

out by the Port Authority as per message of N&fhlcer, Porbandar (

Gujarat ).
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5. Assistant Port Officer / SR. Lighthouse Keeper-

Vanakbara in Diu District Port of Group is busy hwithe Fishing and
about 1200 Mechanozed wooden and FRP Vessels aratioyg regularly,
which requires for regulating under guidance angesusion of the Port
Officer, Diu. The Navigational Lights are also toe bregulated,
maintenance,etc. Therefore, Ast. Port Oficer/ ISghthouse Keeper are
being deputed at Vanakbara alongwith one D/W. Tdlewing duties are
entrusted :-

1) Operation maintenance of Lighthouses at Vanakbactuding leading
lights without any fault and personally observatieport once in a week and
submitted to the Port Officer without any delay.

II) Operation,, maintenance of all three lighthouseBiatand ensure for the
same. Report to be obtained from the Lighthousep&edortnightly and
overall weekly report after personal verificationdainspection of all the
lighthouses to be submitted to the Port Officeny.0dbservation of battery
of all longhouses of Diu district and report foe same on weekly.

II)_ Maintenance of Cyclone lights and day & night stosignals. Keep
ready awareness message reports of cyclone forauicdation among the
people.

IV) Observation of Tourism activity on Port Jetty, Opp.veg. market at
Diu and ensure that handcarts, ice crusher machirshing vessels, etc.
should not keep or berth on this Jetty and no dasgroction, dirtiness to the
Tourists on the vicinity.

V) Vessels movement and issue/ renewal of licengbedishing crafts at
Vanakbara and Simbor.

V1) Inspection and vigilance of Ferry Boat operatingMeen Vanakbara and
Kotada(Guj) for her overloading and unfair charges.

VIl) He has to ensure that without the permission noaaljtional huts of
fish suppliers and new construction of boats atakhara , same has to be
inspected and reported weekly to the Port Offiden) without any
consequences.

VIII) Other works entrusted time to time by the Port €affj Diu

6. Lighthouse Keeper :

[) Operation, maintenance of all lighthouses of Bnd ensure that all these
lighthouses should function daily without any faoservation of batteries
twice in a week of all lighthouses at Diu and repeeekly to the Port
Officer through the Asst. Port Officer/Sr. Lightise Keeper.

[I) Submission of chalan daily with verification oéceipts, tickets of ferry

boat, lighthouse visit, etc.
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[II) Observation of Tourists visit on “ Cavaleira_tghthouse at fort Diu and
ensure to issue tickets properly to the Tourists.

IV) Cyclone day night storm signals should be iagar functional condition.

Report proforma, etc. to keep in readiness, requito circulate for

awareness to the people.

V) Wind direction, wind and rain gauge measuremastruments to be

proper working condition and daily reading repast the same, specially
during Monsoon.

VI) Movement of fishing vessels of Diu, Ghoghla,mbior and issue /
renewal of fishing licenses. The movement of Graftther than fishing

vessels also to be observed.

VII) He has to ensure that no any addition hutSiatand Ghoghla and new
construction of boat without the permission, daiigit for the same and
weekly report to be submitted to the Port Offiearen NIL report.

VIII) Other works/ duties entrusted time to timgthe Port Officer, Diu.

7. Sailors and Ticket Collectors :-

The Port Department is having own Ferry Motor h@uoperating for
inspection of Lighthouse namely “Fort — do Mar'usited in mid sea. She is
also operating for visit by Tourists in Panikotlk@it- do-Mar) charging fees
as approved by the Administration. More-over, ormirism Boat namely
“Pride of Diu” is also operating, maintaining by re@epartment with the
Staffs of the Port Department . Three regular staff Sailor and Three
Ticket Collectors are on board of the said Ferryat8o. The duties are
entrusted as under :

) The Staff of Sailor and Ticket Collector shak lmn aboard of Gouvt.
Vessels i.e. “ DIU RAKSHAK” and “ PRIDE OF DIU” aweekly rotating
duty specially at night time from 07.30 P.M. to Y A.M. daily for safety
and security of Vessels and will be fully respotesiior the same.

II) The staff remained on day time duty will enstioe operating of 02 nos.
ferry boat i.e. Port ferry boat “DIU RAKSHAK “ an@lourism Ferry Boat
“PRIDE OF DIU” as per need and availability of tmis for rides.

[II) Sailors will be fully responsible for operagrof Ferry Boats during day
time in support of Ticket Collectors and otherglarages staffs. Sailors will
not be any responsible/checking of fare Tickets.

IV) Shri Sakarlal L. Jethwa, and Ishwarlal, Tickeollector, will be fully
responsible for issue tickets to the tourists ooaath of ferry boat and
collection of fee for the same. Shri Sakarlal, T.Gas also to ensure for visit
at “Panikotha” as Special Trip.

V) The Ticket Collectors have to prepare registerftiel, Tickets, etc.

VI) Other works/ duties entrusted time to timetbg Port Officer, Diu.
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8. Lower Division Clerk :

I) Budgetary and Accounts matters.

II) Establishment and Library.

[I1) Maintaining of Dead Stock, Consumable Registed Cash Book.

IV) Personal files and service book of all the fstaf

V) She has to ensure for preparing of Cash Boo# different receipt folio
after verifying with chalans and with differentcegpt books and submitted
to the Port Officer for signing of H.O. every Fadintly without fail.

VI) Typing and Administratative , Establishment w®mentrusted by the Port
Officer.

VII) Other works entrusted time to time by the POfficer.

9. Peon :-

I) Dispatching of letters and maintaining of regrs of Outward, Inward and
Service Postage Stamp, etc.

II) Bills, Cash Books, etc. for signing of Head@ffice.

[Il) Files for Accountant, Head of Office and Gadlorate, etc.

V) Other work entrusted time to time by the Pofti€r.

MANUAL - 3.

THE PROCEDURE FOLLOWED IN THE DECISION
MAKING PROCESS INCLUDING CHANNELS OF
SUPERVISION AND ACCOUNTABILITY :-

The Proposal for any Policy matter or Developmenork¥ are
initiated by the Port Officer, Diu and submittedttee Hon. Administrator
through the Collector, Diu, Finanace Secretary, r&acy (Ports(,
Development Commissioner for taking necessary fPotiecisions. The
matter related to the Establishment are submitteithé Hon. Administrator
through the Head of Department, Collector, Diu &edretary (Ports). The
Plan and Non Plan Expenditure of the Department sat@mitted to the
Collector, Diu through the Accountant of TTI, Diundh Head of Office,
Mamalatdar-Diu for sanction and approval, as thelleCtor, Diu is
empowered as Head of Department under Schedule\W & DFP Rules,
1978 for Diu District.
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MANUAL -4

THE NORMS SET BY IT FOR THE DISCHARGE OF ITS
FUNCTION :-

Already shown through Department’s Citizen Chattiw-ever, following
more are submitted:

(1) The Collector, Daman, U.T. Administration of idan and Diu is the
Secretary (Ports & Lighthouses).

(2) The Collector, Diu is Head of Department un&ehedule V & VI of
DFP Rules, 1978 for financial matter for Diu Distri

(3) The Mamlatdar, Diu is declared as Head of @ffar Port Office, Diu for
Financial matters, Establishment works of the Bdfice, Diu.

(4) The Accountant of TTI, Diu is for verifying ¢financial Proposal of the
Department.

(5) The Port Officer, Diu deals with the Files/ @spondences and also
submitting proposals and projects of the Port dad ssue / Renew of Port
Craft Licenses of the Fishing Boats as well as romft operating at the
Port.

MANUAL -5

THE RULES, REGULATIONS, INSTRUCTIONS, MANNUALS, AND
RECORDS HELD BY IT OR UNDER ITS CONTROL OR USED BY
ITS EMPLOYEES FOR DISCHARGING ITS FUNCTION:-

ACT , RULES AND REGULATION :-

1) INDIAN PORT ACT, 1908 ( XV OF 1908 )

The Port Officer is the Coservator of Ports urfsiection 7 and the
Power and Duties empowered to the Conservator ii$ Pe. Port Officer,
under Section 8 to18 and Rules for safety and ceasen of ports from
Section 19 to 32.
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2) GOA, DAMAN & DIU PORT RULES, 1983

AND
DAMAN AND DIU AMENDMENT PORT RULES, 1999.

The Port Officer is the Statutory Authority undBule (i) & (j)
declared vide Notification No. PO/DMN/PR/F.100/98/808, dated: 10-07-
1998 for Regulating of Port Traffic, Port Land, rkilShooting within Port
vicinity, enforce direction, sand extraction, edad Navigational Facilities,
Penalties and Port dues and other fees Leviedeatdies specified in the
schedule mentioned therein ( Copy of Notificat®@attached herewith).

INSTRUCTIONS :-

() Vide Letter No. 65/37-78-LND/ 2383, dated 14987, the
collector, Diu with the approval of Eco Developmé&uauncil to grant
government land at Seashore, Diu and Ghoghla witart limit

authorized the port Authority for allotment aftexcovery of fees
prescribed under 21 of schedule of Goa, Daman & Bou Rules,
1983, and terms and conditions mentioned therein

(I) Vide letter No. 65-1-94-LND/4132, dated 4-1094 the
Collector, Diu directed to Port Authority, Diu fatlotting port limit
Land at Vanakbara, Diu and Ghoghla under port rindsrce during
Fair Weather purely Temporary basis, as per PatedRinforce.

(I11) Vide Circular no. MD/PO-DIU/LND/21-93/05-068% dated 16-
05-2005, the Collector, Diu informed to all Govllon Govt, Semi
Govt agencies not to take any activity, proposalthin the Limit of
Port area declared vide various Govt. Notificatiomsthout
Consulting the Port Authority, Diu.

(IV) The Collector, Diu vide letter No.64-1-85-LNBB18, dated10-
12-1986 and letter N0.36-93-97/ADM/1802, dated B938 directed
for watch for illegal extraction & theft of sand e sea shore area
under Section 30 of the Indian Port Act, 1908.

(V) Vide Notification No. MD/PO-DIU/ADM-VESSEL/253RART-
10/2010-11/161, dated: 18-06-2010, Secretary (Pongh the
approval of the Hon. Administrator, DD & DNH, Damaleclared
for occupying of landing and Berthing placesFashing Vessels at
Diu, Vanakabra and Ghoghla under Rule -13 of Ga@aman and Diu
Port Ruyles, 1983 after paying necessary fees ih ®@ffice, Diu as
prescribed under Port Rules in force read withdnd?ort Act, 1908.
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(V1) As per Circular No. PO/DMN/REG/93/2012-13/28¥ated; 18-
09-2013, Secretary (Ports) directed to obtain/ wewé Port Craft
License to the Fishing Vessels with observingsuffficient nos. of
Life Saving Appliances under Rule- 15 and 25. Amel ©fficer of the
Fisheries directed that before issue of Fisherehse, Diesel Pass,
Clearances, the Applicant should produce Port lseé£iNo dues from

the Port Authority alongwith the application..
The above copies are attached herewith.

RECORDS :-

a) Vessels Movement Register for inward in port antivard from

the port.

b) Register for Port Craft License for the Fishirgssels.

c) Register for issue of License to Water Sportsiatand creek ferry

Crafts.

MANUAL - 6

A STATEMENT OF THE CATEGORIES OF DOCUMENTS THAT
ARE HELD BY THE DEPARTMENT OR UNDER ITS CONTROL :-

The Following documents / Registers / Files manae by the Port

Officer, LDC and other Employees are as under:-

With Port Officer, Diu.

1. Port Craft License

2. Water Sports and Inland Motor Launch Licenseifteg
3. Vessels Inward / Outward Register.

4. Plan and Non Plan Budget File.

5. Security and Lead Intelligent file.

6.Write off of Dead Stock Materials/ Equipmentg fil
7. Navigational Lighthouses file for proposal, etc.
8. Establishment and ACRs File.

9. Tourism proposal and correspondences file.

10. Daily Wages proposal file.

11. Confidential file
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With LDC :-

1. Personal Files and Service Books.
2. Cash Book Register

3. Pay Bill Register

4. BCR and BTR Register

5. Dead Stock Register

6. TR-5

7.Fully Vouched Contingent

8. Pay and Allowance Register

9. GFR -9 Register.

10. Fund allotment and Expenditure Register
11. Consumable Stock Register

12. Casual Leave account Register
13. Acquitance Register

14. Daily Wages attendance Register.
15. Account file.

With Lighthouse Keeper :-

1. File Movement Register

2. Stamp Account Register

3. Navigational Lighthouses maintenance Registdrracord of the
Reading, etc.

4. Monthly/ Quarterly and yearly Report of Impéstport, Casualty, etc.
5. Receipt Books for recovery of dues from the ¥&sd and, etc.
6.Ticket register of Lighthouse and Ferry Boat.

7. File for 20 and 25 Point program
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MANUAL - 7

THE PARTICULARS OF ANY ARRANGEMENT THAT EXIST FOR
CONSULTATION WITH OR REPRESENTATION BY THE
MEMBER OF THE PUBLIC IN RELATION TO THE
FORMULATION OF ITS POLICY OR ADMINISTRATION
THEREOF :-

No particular arrangement available,.

MANUAL - 8

A STATEMENT OF BOARDS, COUNCILS, COMMITTEEE AND

OTHER BODIES CONSISTING OF TWO OR MORE PERSONS
CONSTITUETED AS ITS PART OR FOR THE PURPOSE OF ITS
ADVISE AND AS TO WHETHER MEETING OF THOSE BOARDS,

COUNCILS, COMMITTEES AND OTHER BODIES ARE OPEN TO

THE PUBLIC OR THE MINUTES OF SUCH MEETINGS ARE

ACCESSIBLE FOR PUBLIC ;-

As per approval of Ministry of Shipping, Minor Posection, New
Delhi, vide letter No. PD-26017/1/2011-MSDC, Datef" December,
2012, the Administrator of daman and Diu is pleasedconstitute the
Maritime Advisory Committee consisting of followingfficial and Non-
Official members for the Union Territory of DamamdeDiu. -

1. Administrator of Daman and Diu - Chairman
2. Inspector General of Police/ Deputy Inspectonésal

Of Police, Daman and Diu - Member
3. D.I.G. Commanding Officer, Indian Coast Guard

Air Station, Daman - Member
4. Secretary (Ports), Daman and Diu - Member
Secretary
5. Secretary (Fisheries), Daman and Diu - Member
6. Collector, Daman - Member
7.Collector, Diu - Member
8. Chief Engineer, PWD, Daman and Diu - Member
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9. Chief Nautical Officer, Gujarat Maritime Board - Member

10. Representative of Indian Navy - Member
11. Representative of Ministry of Shipping, Gowtlradia- Member
12. Representative of Daman Fisheries Society v
13. Representative of Diu Fisheries Society - Mem

The Committee shall provide advice on the follayvaspects:

1. To give impetus to Coastal Shipping by assessingy feasibility of
Development of Minor Ports of Daman and Diu.
2. Provision of proper navigational facilities inding construction of jetties,
improvement of Lighthouses, etc.
3. Maximization of Coastal benefits and stratemgwantage of Daman and
Diu Ports.
. Improve Maritime Tourism
. Provision of service, property and infrastruetsupport that will promote
private investment.
6. Bring innovation and implement latest technolagyDaman and Diu
Ports.
7. Ensure safety and security at all level of ofi@na

o1 b~

MANUAL - 9

SR. NO. | NAME & DESIGNATION OF OFFICERS | TELEPHONE NO.

AND ITS EMPLOYEES
01. Secretary (Ports) (0260) 2230698
02. Collector, Diu (02875) 252111
03. Mamlatdar and H. O., Port Office, Diu 252137
04. Shri Premchand K. Solanki, 252263

Port Officer, Diu
05. Shri H. L. Baria, Asst. Port Officer 942691662
06. Shri B.R. Solanki, Lighthouse Keeper 9712634658
07. Shri R.B. Solanki, Sailor 9879262054
08. Shri A.J. Sheikh, Sailor 9879827337
09. Shri S. L. Jethwa, Ticket Collector 9228538846
10. Shri Ishwar R. Raut, Ticket Collector 972685390
11. Smt.Krishna K, Baria, Ticket Collector 9228606
12. Shri Niraj M. Chauhan, Peon 9737385243
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MANUAL - 10

THE MONTHLY REMUNARATION RECEIVED BY EACH OF ITS
OFFICERS AND EMPLOYEES INCLUDING THE SYSTEM OF
COMPENSATIONS AS PROVIDED ON ITS REGULATIONS :-

(As on 30-04-2014)

SR. | Name of Employees DesignatiopnPay Scale Gross

NO. Salary

01. | Shri Premchand K. Port Officer,| 9300-34800 | Rs. 54,300/-

Solanki, Diu (pb-2)

02. | Shri H. L. Baria, Asst. Port | 5200-20200 | Rs. 34,905/-
Officer (PB-1)

03. | Shri B.R. Solanki, Lighthouse -Do- Rs. 33,495/-
Keeper

04. Shri R.B. Solanki, Sailor -Do- Rs. 29,245/-

05. | Shri A.L. Sheikh, Sailor -Do- Rs. 29,515/-

/-

06. Shri Sakarlal L. Jethwa| Ticket -Do- Rs. 27,739/-
Collector

07. Smt. Krishna K. Baria, | Ticket -Do- Rs. 24,215/-
Collector

08. | Shrilshwarlal N. Raut, | Ticket -Do- Rs. 16,295/-
Collector

09. Smt. Reny S. Pereira, | LDC -Do- Rs. 26,200/-

10. | Shri Niranjan M. Peon. -Do- Rs. 22,325/-

Chauham,

They are also entitled and may give for Travellkipwance, Medical
Reimbursement Allowance Leave Travel Cocessionesisservice Rules as
and when they applied and proceed on tour and subeir claim for the
same.
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MANUAL - 11

THE BUDGET ALLOCATED TO EACH OF ITS AGENCY,
INDICATING THE PARTICULARS OF ALL PLANS,
PROPOSED EXPENDITURE AND REPORTS ON

DISBURSEMENT MADE :-
Budget Allocation for the Financial Year 2014-1% as under in detail :-
(Rupees in Thousands)

Sr. | Major Budget Head with sub-Amount Remarks

No. | heads Sanction
during the
year
01. | 3051 Major Head — PLAN The Mamlatdar, Diu is the
Ports & Lighthouses Head of Office for Port
03 Lighthouses & LightShips Office. The power of
001 Direction & Administration expenditure  empowered
01 Ports & Lighthouses under DFP Rules, 1.978 [o
. H.O., accordingly
Establlsr_]ment. proposal submitted far
01.00.01 Salaries NIL approval, sanction, order,
01.-00.13 Office Expenses Rs. 1000 | etc. by the Port Officer in
the matter.

Sr. | Major Budget Head with sub-heads = Amount| Remarks

No. Sanction
during the
year
01. | 3051 Major Head — NON-PLAN The Mamlatdar, Diu is
Ports & Lighthouses the Head of Office for
03 Lighthouses & LightShips Port Office. The power
001 Direction & Administration of expenditurg

: empowered under DFP
01 Ports & Lighthouses Rules, 1978 to H.O|,

Establishment. accordingly,  proposal
01.00.01 Salaries NIL submitted for approval,
01.00.02 Wages Rs. 100 sanction, order, etc. hy
01.00.06 Medical Travel Expensesrs. 25 the Port Officer in the
01.00.11 Domestic Travel Expensers. 25 | matter.
01.-00.13 Office Expenses Rs. 150

01.00.50 Other Charges Rs. 50
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Sr. | Major Budget Head with sub-heads = Amount| Remarks
No. Sanction
during the
year
01. | 5051 - PLAN The works proposed hy

5051 - C.O. on Ports & Lighthouse
02 - Minor Ports
200 - Other Small Ports

2S

the Port Authority
accordingly, amount
allotted in the disposa
of the Executive

= o P

04 - Const. & Development of Engineer, PWD, Dil,
Ports & Lighthouses, The Executive Engineer
04.00.53 - Major Works Rs.68800 |are making all the
procedure of Estimate

Tendering, work orde
and disbursement of the

payment, etc.
MANUAL - 12

THE MANNER OF EXECUTION OF SUBSIDY PROGRAMMES
INCLUDING THE AMOUNTS ALLOCATED AND THE DETAILS
OF BENEFICIARIES OF SUCH PROGRAMMES :-

Not Applicable to this office.

MANUAL -

13

PARTICULARS OF RECIPIENTS OF CONCESSIONS, PERMITS,
OR AUTHORIZED GRANTED BY IT :-

Not Applicable to this Office.

Cont.. 18....
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MANUAL - 14

DETAILS IN RESPECT OF THE INFORMATION
AVAILABLE TO OR HELD IT REDUCED IN AN
ELECTRONIC FORM :-

The Port Department has informative web site withiw.diu.gov.in
The duties, function, objectives, Schemes, Formsdaplayed in the said
web.

MANUAL - 15

THE PARTICULARS OF FACILITIES AVAILABLE TO
CITIZENS FOR OBTAINING INFORMATION INCLUDING
THE WORKING HOURS OF A LIBRARY OR READING
ROOM, IF MAITAINED FOR PUBLIC USE :-

There is no Library or Reading room facilities dakle in Port Office,
Diu. How-ever, the Port Office remains open frorB®to 1:30 and 14:00 to
18:00 hrs and during the visit time from 12:00 t8QL hrs., the required
information can be obtained from the Port Officerany working days by
the Public.

MANUAL - 16

THE NAME AND DESIGNATION AND OTHER
PARTICULARS OF THE PUBLIC INFORMATION
OFFICER :-

Shri D. R. Damania, Mamalatdar and Head of OfficPart
Office, Diu is the Public Information Officer und€fause 5(1) of
RTI Act, 2005 for Port Office, Diu. The detailsas under :-

Cont.. 19....
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NAME - Shri D. R. Damania

DESIGNATION .- Mamlatdra

ADDRESS .- Office of the Mamlatdar,
Old Court Road,
DI1U-362520.

Telephone No. — (02875) 252137.

MANUAL - 17

SUCH OTHER INFORMATION AS MAY BE PRESCRIBED

All  information are already up-dated in official ety site
www.diu.gov.in like- order, notifications, Citizen Charter, insttions,
forms, etc.

(P. K. SOLANKI)
PORT OFFICER, DIU

ATTACHMENTS :-




MANUAL-1, ABOUT NOTIFICATIONS IN RESPECT OF
DECLARING OF MINOR PORTS IN DIU DISTRICT :-
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36024 O

SERIES | No. 18’

GAZETTE

GOVERNMENT OF GOA, DAMAN AND DIU

SOVERNMENT OF GOA, DAMAN
AND DIU o
“Works, Education and Tourism Department
Directorate of:Educaﬁon 5 .
' ADDENDUM -
DE/Acad. I/Migc/llﬂ/Bi-&b/lP&i

Read:— 1. Goyt,'Order No. DE/Acad. I/Misc/
/1122/83-84/2339 dated 17/8/83.

2. 'Goyt. Order No. DE/Acad. I/Misc/

//1122/83-84/1778 dated 5/7/1984.

I In Govt. Order No. DE/Acad. I/Misc/1122/83- -
-84/2339 dated 17-8-1983 on the hward of . seléction

grade to-teachers of Aided Secondary Schools amet”

Primary Téachers’ Training (Colleges, at thé end of
Para 2 after (d), the following shall be added:

" Selection ‘ -
b GRS F;e;lm
Designation of Post Scéles W fﬂ
B { w.ef. i T
' hal Boi TS

(e) Teachers Grade I/ 600-40-800 ' 775-85:880-"
/Senior Instructors § -40-1000
in ‘the scale ' of RS {
Rs. 360:700 (Appli- '
cable " for . Aided
Primary - Teacheys’ '

_ - Training . .Colleges
only) s,

_The pay scales at (¢) above are applicable to tea-
chers Grade I/Sr. Instructors only in case of Aided

Primary Teachers’ Training Colleges in Goa, Daman '

& Diy. . y

- “Further, the following guidelines shall be added to
the Annekure to the said order after serial No. X."

XI. When Aided Secondary Teachers holding se-
‘lection grade pay scales migrate from one school ' to
«another, under différent ma ments or under the

same-management, when no’ mon seniority list
is drawn even, with the concurrence of the Direntor
of Education under Rule 31 of Triple Benefit Scheme,
and appointed against & ‘non-selection grade post, in
such a situation his/her.pay:in the selection grade
shall not be protected but his/her pay shall be re-
fixed in the trained undergraduate/graduate pay

scale as the case may be, by arriving at notional in-

-crements, by adding one increment for'each com- |

pleted year of service rendered to the selection grade
post. . '

XIL In case of Secondary School Teachers who
are/were given extension by the management beyond
58 years of age pripr to 23-2-1984 are not eligible for

. the award of the selection giade on completion of

years of age, but however, if a teacher is awarded

".-gélection grade before completion of 58 years and

extenision, is granted thereafter he/she shall enjoy"

- the benefit”of selection grade pay scale till his/her

period of exténsion expires.

This is.issued with the concurrence of the Finance
Department vide their U. O. No. FS/7221/84 dated
27-6-1984, . e

" I.. Khiangte, Director of Education and Ex-Of-

‘ficio, Additional Secretary to the Government of

Goa, Daman & Diu,
Panaji; 25th July, 1984.
’ -———-—000—-———

Industries and Labour Department

Notification .
;i © ' 28/20/80-ILD
In exercige of the powers conferred by sub-clause

(vi)/ of clause /(n) of section 2 of the Industrial

Disputes Act, 1047 (Central Act 14 of 1947), the
Lieutenant Governor of Goa, Daman and Diu, being
gatisfied that/public interest so requires, hereby
declares the Milk Supply Scheme of ‘the Goa District
Milk. Producers’ Union; Curti-Ponda, Goa, to be a
“Public Utility Service” for the purposes of the said
Aket, for a period of six monthg from the date of
publication of : this - Notification in the Official
Gazette.

By.order and in the name of the Lieutenant
Governor of Goa, Daman and Diju.

Sublash V. E’lel&ar, Under Secretary (Industries
and Labour]. ’

Panaji, 21st. July, 1984.

Notification
T 1/59/82-I1:D

“: Im-exercise of the powers conferred by section 4
-of the Indian Ports Act, 1908 (Central Act XV of



. ‘and
" seuring Pho ba

L e . i R it § :
. Promulgated by the President in the Thirty-fifth
Year of the Republic of India.

' An Ordinance to provide for the acquisition and -

transfer of the undertakings of the Hooghly Docking
utilisation of the available in-

frastructure thereof

3

Company Limited with-a view to - ... . .. SONDANY P N
ic ble. .+.-1. Short title and commencement, —.(1) This Or-
to modernise ‘and “increase the

Ierrea by ciause (1) Of article 123 of the Constitu-
‘tion, the President is pleased to promulgate- the
following Ordinance:— g

CHAPTER ‘I
Preliminary

dinance may be called the Hooghly Docking and









MANUAL -V, ABOUT INSTRUCTIONS :-

























FORMS:-







